FGISonunE Course 1

FGIS Official License
Program

Overview



Introduction

1 The purpose for the development of the FOL program is to
automate the current license procedure. This move will
provide customers with web-based access to all license
procedures.

 All procedures will be conducted through the FOL
computer program. This will result in the ability to provide
highly accurate, uniform and consistent results with less man-
hours spent.

 The FOL program was developed only to enable the
automation of all license-related activities.


Presenter
Presentation Notes
The purpose for the development of the FOL program is to automate the current license processes, which, in turn, provide customers with web-based access to all license procedures. 

All procedures, from requesting an exam through the creation of a license certificate, will be conducted through the FOL computer program. This will improve the official system’s ability to provide highly accurate, uniform and consistent results with fewer man-hours spent.

The FOL program does not change or revise the existing License Policy identified in the Directive 9230.1. All regulations and policies that are presently in place must still be followed. The new FOL program  just enables the automation of all license-related activities. 



Objectives

O This course will give you an overview of the FGIS Official Licensing (FOL)
program that pertains to the Authorized personnel.

O It will lead you through the different areas of the program and will identify the
various tabs and toggles used within the program.


Presenter
Presentation Notes
This course will lead the user through the portion of the FOL program pertaining to the Authorized Proficiency exams.  

It will demonstrate how to request a Corn exam and how to complete an exam for the commodity, Corn.  



FGISovun: Staging Environment

https://fgiss.gipsa.usda.gov

Use the above URL to access the training site of the FGIS Official License
program. This training site is called the Staging Environment.


https://fgiss.gipsa.usda.gov/

Staging Server Menu

L The Staging Server is
only used for training.

O Any information
entered may be deleted
or changed at any time.

L FGIS Official Service
Provider Licensing (FOL)
is selected to access the
FOL site.

USDA United States Depariment of Agricuiture -
ﬁ Grain Inspection, Packers & Stockyards Administration Stagjng

e | About GIPSA : Help ! ContactUs ! Login

“ou are hers

Select one of the following Choices:

Browse by Subject Inspection Data WareHouse (IDW)
+ GCBS Menu
r FGIS Menu
- Inspecticn Data
WareHouse [IDW)

Certificates (CRT)

- Certificstes (CRT) Delegations/Designations and Export Registrations (DOR)

- Delegstions,
Ciesignaticns and Export
Registrations [DOR)

Equipment Capability Testing (ECT)

- Bepfaveni ol Inspection, Testing, and Weighing (ITW)

Testing (ECT)

- e, Wesiive, ot FGIS Official Service Provider Licensing (FOL)
Weighing (ITW)

- FGIS Official Service Quality Assurance and Control (QAC)
Provider Licensing (FOL)

- Quality Assurance and
Control (QAC)

GIPSA | USDA.gov
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Consent Agreement

USDA United States Department al Agricullure ‘
":?"_"_ USDA eAuthentication

Home : About eAuthentication: Help : ContactUs | Find an LRA

J Review the Consent
Agreement.

*****************WARNING*****************

® You are accessing a U.S. Government information system, which includes (1) this computer, (2) this
computer network, (3) all computers connected to this network, and {4) all devices and storage media
attached to this network or to @ computer on this network. This information system is provided for U.5.
Government-authorized use only.

O Select | Agree to
continue.

# Unauthorized or improper use of this system may result in disciplinary action, as well as civil and criminal
penalties.

# By using this information system, you understand and consent to the following:
0 You have no reascnable expectation of privacy regarding any communications or data transiting or
stored on this information system. At any time, the government may for any lawful government

D Select Cance/ to exit purpose monitor, intercept, search and seize any communication or data transiting or stored on this

information system.

]

Any communications or data transiting or stored on this information system may be disclozed or
used for any lawful government purpose.

0 Your consent is final and irrevocable. You may not rely on any statements or informal policies
purporting to provide you with any expectation of privacy regarding communications on this system,
whether aral or written, by vour supervisor or any other official, except USDA's Chief Information
Officer.

FEEXEFFFXREFFXEFF\WADNNGFFFFFEEEFE T LT T T F

[Cancel] [ | Agree ]

efuthentication Home | USDA.gaov | Site Map

‘. Accessibility Statement | Privacy Pelicy | Nen-Discrimination Statement | v FirstGov.goy




eAuthentication Login

L eAuthentication
Level 2 access is needed
to enter the FOL
program.

O An electronic
signature is retained for
every person who enters
the program.

O Enter your
eAuthentication ID and
password then select

Login.

USDA United States Department of Agricullure
ﬁ USDA eAuthentication

" m—iTy O o B

[ QuickLinks N

I What is an account?
b Create an account

b Update your account

Administrator Links

+ Local Registration
Authority Login

Home : About eAuthentication: Help | ContactUs :

eAuthentication Login

User ID: ||
Forget your User IG7
Password: | |
Forgot your Password?
Change My Password
Legin
What's New

Find an LRA

MNEW! Improvements to USDA Employee Registration

® The new registration process provides a faster method of obtaining an
gAuthentication Employee account. Click here for mare information

Self-Service Enhancements

® Improvements to Forgotten Password Reset and Forgotten User 1D are now

available. Click here for more information

Important! Employees and Contractors:
|L|5D.-3. Web Service Log-In i
® Flease update your business email and phone in your profile. Click here for

additicnal details.

shuthentication Home | USDA.gov | Site Map

h Accessibility Statement | Privacy Policy | Non-Discrimination Statement | v FirstGov.gow




) FOL Home Page

L The FOL Home Page is the
first page accessed after

entering the FOL program.
From here other areas of the
program can be accessed.

[search N

+ By Last Name
@License{l OAuthorized

Browse by Subject

» FOL Home Page

O Authorized Personnel will
take you to the Authorized
Personnel portion of the
program.

» Authorized Perscnnel

+ Licenzed Personnel

Q Licensed Personnel will take
you to the Licensed Personnel
portion of the program.

#Action Reguests

L Action Request will allow
you approve license requests.

GIPSA | USDA.gov

USDA United Stabas Depariment of Agricuilura

i Grain Inspection, Packers & Stockyards Administration

L3 B o T
“ I ¢ .-:-:\.
EEEaREE N |

“ou zre here: FOL Home Pags

me | About GIPSA : Help | ContactUs | Logoff

FOL Home Page

05/11/2009 Study tools available — from processing 2 sample to determining

=z grade. See the link listed below: "Test Preparation Toclz".

—?éx ‘-—".

03/032/200% Reminder - Complete and submit 2ll "Triennizl Renewal" information before your
certificate expires.

Link - Training Videcs

Link - Test Preparation Tools
LINK - GIFSA Home Page
LINK - Licensing Directive

' FOIA | Accessibility Statement | Frivacy Policy | Non-Discrimination Statement | Infermation Quality | FirstGov | White House

U Select Authorized Personnel
to access the list of authorized
personnel.
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~ Authorized Personnel Selection List

J Three Methods

USDA Unitad States Depariment of Agriculturs

to Locate a Name Zam Grain Inspection, Packers & Stockyards Administration Stagl-ng

L

1. Search Criteria _
= Select Selection Criteria. e e e
" [nsert number or name. [[Soarch
= Select Update List. , By Last iame

@Lic&ns&d OAuthoriZE{I Selection Criteriza

“gu ars hare: FOL Home Page = Authorized Persennel List O.1.4

Authorized Personnel Selection List Page

2. Sea rCh FIE'd Office Mame Number Auth. Type Status
Edit |[MNFOD Andersen, Hank 25010 Class ¥ Weigher Active - Part Time
= Browse by Subject
| nsert na me u nder + FOL Home Page Edit |MNFO Anderson, Jchn 25001 ACG Active - Part Time
IIS ” 2 . Edit MNFO Austing, Jan 23011 ACG Active - Part Time
ea r‘ch In Menu. + Authorized Personnel
b zziess Trmrmme Edit |MNFO Cicero, Mark 25006 ACG Active - Part Time
o e = . Edit |[MNFOD Cooper, John 25015 ACA
ion Requests
; g Edit |[MNFO Fitzgerald, Scott 25003 ACGE Active - Part Time
3 . Sea rCh Pe rson nel L|St Edit |[MNFO Hawthorne, Nate 25009 ACA Active - Part Time
Edit |MNFO Hemingway, Arial 25012 ACG Active - Part Time
| |
| nsert n u m ber Of Edit |[MNFO Horace, Jos 25007 ACA, Active - Part Time
reco rds into ROWS fleld ' Edit |MnFo | melville, Hank 25013 Scale Spacizlist Active - Part Time
. 15 records in 2 Pages. Rows: |10 4 = e [
= All names will appear. -
[ Export To Excel ] [ Printable List ]
. GIPSA | USDA.gov
D Select Edlt Iocated FOILA | Accessibility Statement | Privacy Policy | Non-Discrimination Statement | Information Quality | FirstGov | White House
e A

to the left of John
Anderson to continue.
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Authorized Personnel Profile Page

U When Edit is USDA. Ui Sttes bepartiment of Agristus )
Selected the user s Grain Inspection, Packers & Stockyards Administration Stag.‘ng
enters a domain
which holds all
license information

—

me : About GIPSA : Help : ContactUs ; Logoff

. . h m ¥ou are here: FOL Home Page > Autherized Persannel List > Prefile 0.1.4
pertalnlng tO t € Authorized Personnel Profile Page
. L + By Last Mame
selected individual. O vreensed O Authorizad John H. Anderson
| | Ferzonal Info | Test Request Hizstory || Exam History
D Each tab Ieads to License Number |25E|l31 |[ Mext &vailable Number ]
d 'ffe rent o Browse by Subject Last Name [Zndersan |
a I # FOL Homs Page First Name
. Frst Namc |Jchn |
pertalnlng tO the .,-i«.uthnrl:ez Persnnrllel Middle Name |H, |
e . ) ) S License ersonne r-f'
individual’s license || acien necuest: jome Sue |
. . Birth Year -1900
aCtIVItIeS. Organization | FGIS - Minnzapelis Fizld Office b
Job Title
Authorized Type |a2cc w
. | |
D RequeSt TeSt IS Employment Type
selected to proceed QAs O
Status i
to the area where a ©active Otnaciive
Upload Signature File Er—
test can be | e
-Sa\.-e -Cancel
requested.
q GIFSA | USDA.gov
& | Accessibility Statement | Privacy Pelicy | Mon-Discrimination Statement | Infoermation Quality | FirstGeov | White House
‘ FOI
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When Arnold Aaron is selected, his “Authorized Personnel Profile Page” will appear. From this page a test for Arnold Aaron can be requested.   To proceed, the “Request Tests” tab is selected. 




 




L To request a test

three selections need

to be made.

1. License Type
2. Association Type
3. Association

O Select the pull-
down menu for
License Type.

Request A Test

l_]IS])",ql Linilad Stales Depariment of Agriculture -
ﬁ Grain Inspection, Packers & Stockyards Administration Stagjng

I g

+ By Last Name
@LicEl‘lEEd DAuthurized

| |
Browse by Subject

+ FOL Home Page
+ Authorized Perscnnel
+ Licensed Personnel

+ Acticon Reguests

GIPSA | USDA.gov

Home : About GIPSA | Help : ContactUs @ Logoff

“ou are here: FOL Home Page > Authorized Personnel List = License Application 0.1.4
License Application
John H. Anderson

Applicant: John H, Andersen

License Type: [ Please selact. . v |

Association Type:

Association:

[ Submit A&pplicatien ] [ Return ]

. FOIA | Accessibility Statement | Privacy Policy | Non-Discrimination Statement | Information Quality | FirstGov | White House
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This leads the user to a screen containing a drill-down menu.  We will be requesting a Corn test and this menu will be used to locate the test. The first selection to make is the “License Type”


Choosing License Type

USDA Unitad States Depariment of Agricuitura -
Z Grain Inspection, Packers & Stockyards Administration Stagjng

O Tests are
grouped under a

License Type. " Logoff

You are here: FOL Home Page = Autherized Personnel List = License Application 0.1.4

License Application
Q The Typesare || rayaians
{E}LicEl‘lEEd Ii:.}'F'xuth-:lrizecl
InspeCtorl Samplerl | | Applicant: John H. &nderson

iCi £ License Type: Plezse select.. w
Technician and Go e
Association Type: Flzase selzct.,

Weigher Type. Acsociation: AuthorizedInzpecior

“FOL Home Bage Authorized - Sampler
b

Autherized - Technician
+Authorized Personnel
g =]l

Autherized - Weicher
D Select the + Licensed Parsonnel

+Action Requests
category - Inspector. || . ......

+ E-mail Distribution Lists

+ Exam Management

»Administration

GIPSA | USDA.gov
. FOIA | Accessibility Statement | Privacy Pelicy | Non-Discrimination Statement | Infermation Quality | FirstGov | White House
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Presentation Notes
The commodity, Corn, is listed under the “License Type” of “Inspector”,  so the type, “Inspector”, is selected.



Association Type

USD Unitad States Depariment of Agricultura

ﬁ Grain Inspection, Packers & Stockyards Administration Staging

QO License Types _ - | __ |
are divided into e “ : 5

groups called an _ — —
. . Home : About GIPSA | Help : ContactUs : Logoff
Association Type.

m “ou are here: FOL Heme Page = Autherized Personnel List = License Application 0.1.4
License Application
» By Last Nam= John H. Anderson
D The Inspector () Licenzed () Authorized
- | | Applicant: John H, Anderzen
Type ContaInS Only License Type: |,1_u:h.3riz.;: - Inspacter v|
: * Association Type: Commadity [
one Association Browse by Subject . S
Association: 2ase select.,
Tvpe » FOL Home Page -
yp : + Authorized Personnel
¢ Licensed Personnel [ Submit &pplication ] [ Return ]

[ Select the p e iy e
Association Type of
Commodity.

GIPSA | USDA.gow
. FOIA | Accessibility Statement | Privacy Policy | Non-Discriminaticn Statement | Information Quality | FirstGov | White House



Presenter
Presentation Notes
Next the “Association Type” is selected.  Corn is associated with a commodity so “Commodity” is selected.


B

O When Commodity
is selected, a number
of license codes are
made available for
selection under the
category, Association.

L These codes
represent all of the
different licenses that
are associated with
the Inspector License
Type category.

O Alist of the codes
and their meanings
are located in the
Help section.

O The commodity, C
(corn) should now be
selected.

Associations

USDA United Statas Depariment of Agriculture

i Grain Inspection, Packers & Stockyards Administration

+ By Last Name
@ Licensed DAuthurized

| |

Browse by Subject

+ FOL Home Page

+Autherized Personnel
+ Licensed Perscnnel

+ Acticn Reguests

GIPSA | USDA.gov

Home | About GIPSA : Help : ContactUs |

“ou are here: FOL Home Page = Authorized Personnel List > License &pplication

License Application
John H. Anderson

Jehn H. &nderson

Applicant:
License Type:

Association Type:

Association:

|Fl.ut|'|criae: - Inspactor Vl

e Ow e

Submit &pplicatien ] [ Return ]

‘ FOIA | Accessibility Statement | Privacy Pelicy | Mon-Discrimination Statement | Information Quality | FirstGov | White House
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Presentation Notes
After “Commodity” has been selected all of the commodity names that are available for testing appear to the right of “Association”.

 A list of “Association” codes and their meanings can be found in the “Help” section of FOL.


Exam Requests

USDA Unitad Statas Depariment of Agriculture -
ﬁ Grain Inspection, Packers & Stockyards Administration Stagjng

O After “C” (corn
test), is selected the
practical and written
tests for the corn

Home | AboutGIPSA | Help | ContactUs | Logoff

f_ = m You are here: FOL Home Page > &utherized Persennel List = License Applicatien 0.1.4
proficiency test are T ————
. + By Last Name 3
ohn H. Anderson
made available for ® Licensed O Autharized
S€|eCti0n | | Applicant: John H. Anderson
License Type: |ﬁ.uthcrize: - Inspecter Vl
Association Type: Cammadity w
Browse by Subject . | |
D The defaU|t for + FOL Home Page Association: C DW DAII
- - » Authorized P | -
the Action column is || @7 ere=e 7e=enne Action [ Tcommodity|_ . TExam|_ Waiver
: Licensed Personnel Request Exam |W ociation Class am Ite | class am Type Comments
to Request Exames. ey e e Fequest Sxam ¥ |C Authorized [ACG  |ACG Practical
Carn Practical
Eractical
D . | Fequest Exam vlC Corn General|Written |ACGE Specific
- Written Grain
M Authorized
ADp/ICGtIOH IS |Request Ewam Vlc Corn Math - |Written |ACG
Authorized Mathematical
Assessment
selected.
|RE|:|UESI: Exam vlC Corn - Grade |Written |ACG
Assignment Assignment of
Autherized Grade
[ Submit Application ] [ Return ]
GIPSA | USDA.gov
‘ FOIA | Accessibility Statement | Privacy Policy | Non-Discrimination Statement | Infermation Quality | FirstGov | White House
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Presentation Notes
The commodity test needed is for Corn so “C” is selected.  After “C” is selected, all of the tests required for the Corn Proficiency test appear. The default “Action” for each test is “Request Exam”.  A request to waive, or to not take the exam, is also an option.

After the exam requests are set the application is submitted.




Submitted Exam Requests

USDA United Stales Depariment of Agricuiture

Za Grain Inspection, Packers & Stockyards Administration

O License application
has been submitted
successfully appears

v

:
mi

e | About GIPSA

i Help

i ContactUs |

'Lo qoff

after the test request ) e o
;m vou are here: FOL Home Page = Authorized Personnel List > License 2pplicatien 0.1.4
has been submitted. License Application
'f%‘-“t ”ameo John H. Anderson
Licensed Authorized
. | | Applicant: Jehn H, Andersen
D The test-req uest Is License Type: |¢1.uthcrizec - Inspector Vl
- . Association Type:
sent to the Field Office ||EEEEE NN oo
- +» FOL Home Page - C D'r‘-' Dfl.ll
AdmlnlStrator SO that s Autherizee Bersenns! Action Association Lot Exam Title EEC Exam Type BT
the teStS can be s Licensed Personnel Fequast Exam W Class Class vp Comments
. Action Requests Request Exam W |C :lcuctr:crized ;::;h;tical ACG Practical
approved and the practical
. | Requast Exam V|C Corn General |Written |ACG Specific
- Writken Grain
practical test and the - Wrttan
proctor schedule can be Meavest o MIC Com visth — [watten GG
Assessment
arranged' |F_equest Exam v|c Ccr!'u - Grade |[Written -'l.CG_ _
huthariead A
D Select Return. : License application has been submitted successfully,
-
GIPSA | USDA.gov

l FOIA | Accessibility Statement | Privacy Policy | Mon-Discrimination Statement | Information Quality | FirstGov | White House
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After the request is submitted, a notice appears declaring that the information has been submitted successfully.  

“Return” is then selected.


Test Request History

L]IS])'J,&l Unitad Statas Depariment of Agriculture -
i Grain Inspection, Packers & Stockyards Administration Stagjng

O Return takes
you to the Test
Request History

page.

e | AboutGIPSA | Help : ContactUs : Logoff

You are here: FOL Hoeme Page = Suthorized Personnel List = Test Request History 0.1.4

Authorized Personnel Test Request History
O All of the tests S John H. Anderson
@Licensed Dﬁxuthurized
requeSted are | | Ferzonal Info | Test Request History | Exam History
downloaded and E ES:‘:?I':;“E;:;I Scorecard LEI'_:::::E Details| Date Requested Valid Until
SaVEd to thIS Browse by Subject [iew] [iew] Inspector CCC [11/21/2009 10:33:22 |3/1/2010 10:33:22
+ FOL Home Page PM PM
page' The row + Authorized Personnel

includes a set of  Licemeed perconnel
tests. »Action Regquests

L To gain access
to the tests, Select
View under the
heading Exams
and Schedules.

GIPSA | USDA.gov
. FOIA | Accessibility Statement | Privacy Policy | Nen-Discrimination Statement | Information Quality | FirstGov | White House
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The selection of “Return”  will lead the user to the “Personal Info” screen.  To access the screen containing the test that has been previously requested, select the “Test Request History” tab.


Test Request History

USDA United States Depariment of Agricuitura
i Grain Inspection, Packers & Stockyards Administration Stag"‘]g

Q A Corn, written

test plus a template  Ean “ | ’z! e -

for the practical test me | About GIPSA

! Help | Contact Us Logoff

has been m “ou are here: FOL Home Page > Authorized Personnel List > Test Request Histery > Exams 0.1.4
downloaded License Application Exams
+By Last Nams John H. Anderson

@Licensed OAuthurized

| | Written Exam [Proctor|Passed|Waived|Status Date Action
D The tests are nOt Auth Written/C Exam Reguest has not been approved yst.
yet available because Browse by Subject
th t f. t b + FOL Home Page ACG Practical Exam |Proctor|Passed|Waived S[';Ea't:s Action

ey mus Irs e + Authorized Personnel Authorized Corn Exam Regquest has not been approved
d - 4 | Practical yvet.

a pprove . rLicensed Persenns Go to Scorecard.

wAction Requests
J The Field Office or

FOSS must approve
the tests.

GIPSA | USDA.gov
‘ FOIA | Accessibility Statement | Privacy Policy | Non-Discrimination Statement | Information Quality | FirstGov | White House
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Presentation Notes
The “Test Request History” tab maintains every group of tests that has ever been requested for the individual.  Each new request is located at the top of the list.  The top row represents the tests that were most recently requested.  This is the group of tests that we will work with.

Select “View”, located in the first row in the column titled “Exams and Schedules” to access the Corn tests.


d When the Proctor
list is available, the
tests have been
approved.

O A proctor must be
selected.

L The proctor is
chosen from an
existing list of Federal
proctors.

L Each office will
have the responsibility
to inform the FOSS
administrator of the
names that should be
included on this list
for their office.

Selecting A Proctor

+ By Last Name
@Licenﬁed Oﬁxuthurized

| |

Browse by Subject

+ FOL Home Page

+ Authorized Personnel
¢ Licensed Personnel

 Action Reguests

GIPSA | USDA.gov

USD Unitad States Depariment of Agricuitura
ﬁ Grain Inspection, Packers & Stockyards Administration

“
_r

Ho

me : About GIPSA

! Help ;| ContactUs :

¥ou are here: FOL Home Page = Authorized Personnel List = Test Request History > Exams

License Application Exams
John H. Anderson

Staging

Logoff

0.1.4

Go to Scorecard.

Written Exam Proctor Passed | Waived | Status Date | Action
Auth Written/C Please select..,
Plezse selact.,
ADaM, BRIAMN
. FALL, SUSAMN 5 =
ACG Practical E HANSON. RON ar Passed | Waived | Status Date | Action
Authorized Corn Prad Ly oN, ROY v|

. FOIA | Accessibility Statement | Privacy Policy | Non-Discrimination Statement | Infermation Quality | FirstGov | White House
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Presentation Notes
When a number of tests are selected at the same time, they are grouped together.  The tests on this screen are the tests which must be taken in order to show proficiency in grading the commodity, Corn.

The written exam is located at the top of the list, while the practical exam is located at the bottom of the list. The “ACG Practical Exam” consists of a data input screen that is used to enter data obtained from the applicant’s factor determination and the correction of those results. The FOL program will use this data to calculate and record the final score. 

The information located in the “Action” column states, “Exam Request has not been approved yet”.  All “Exam Requests” for interpretive exams must go through the FOL Administrator.  When the test is requested, a request is e-mailed to both the FOL Administrator and individuals in the GSL,  who will coordinate the preparation of the tests.  

 


Taking An Exam

USDA Uniled States Dapariment of Agricullure -
ﬁ Grain Inspection, Packers & Stockyards Administration Stagjng

O After a proctoris [JESEE T i | .

selected, the .
. Home : About GIPSA | Help | ContactUs ;| Logoff
option to take the

test appears. [ search N

“ou are here: FOL Heme Page = Authorized Personnel List = Test Request History = Exams 0.1.4

License Application Exams
» By Last Name John H. Anderson
@Licensed DAuthurized
D The progra m | | Written Exam Proctor Passed | Waived | Status Date Action
Auth Writken/C A s
- ! | PHETTEPLACE, DALE Vl Please select... | W
allows three tries Blezss salect.
Browse by Subject
at paSS|ng ad test. + FOL Home Page ACG Practical Exam Proctor Passed | Waived | Status Date | Action
» Authorized Personnel Authorized Corn Practical Clease select... vl

+ Licensed Personnel Ge to Scorecard.

d Under the Action ||, aion aequest=
Column, select
the action item,
Take Exam

GIFSA | USDA.gov
‘A FOIA | Accessibility Stakement | Privacy Policy | Mon-Discriminaticn Statement | Information Quality | FirstGov | White House
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After the proctor is selected the option to take an exam appears in the “Action” column.  

“Take Exam” is selected.


" Written Test-Closed-Book Portion

O The written test is
divided into a closed-
book portion and an
open-book portion.

O The closed-book
portion of the written
test starts with the
general questions and
ends with the math
portion of the test.

O All written tests
are multiple choice.

L Answers can be
changed until
Continue is selected.

1, The four special grades in corn ar

Search

Browse by S
% FOL Home P

»Authorized P4
+ Licensed Perg
»add = New

*Rensval Li

+Action Reque
+ E-mail Distrib

GIFPSA | usq

FOIA | Acc

Administer Written Exam

Auth written
Close Book Portion

O Treated, Flint & dent, Infestad, Waxy
) Flint. Flint & dent. Weevily, Wasy
() Flint, Flint & dant, Infestad, Wasxy

2 Flint. Flint & dent, Infested, DLG

Z. Meld-damaged kernels are infected with meld on the exposed

) Endozperm
O sprout

O Gluten

(D pericarp

. The portion size requirad for anzlysis for Broken cern and forzign materizl i

(2 1000 te 1050 grams.
O 250 grams

O 125 grams

U, 5. Sample Grade
D u.s. e, 5
Qu.s. No. 4

OU.S. Mo. 1

mc~ ”

https: /ffgist.gipsa.usda. gov,/F_FOL/TakeWritten.aspx?pParentPage =AuthExam &pT (' Trusted sites

/= 2 Internet Explorer  ~ | \§ 4 Paint

H | - e M@ TQLILIGiy, - 2:50em
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Presentation Notes
The closed book portion of the written test appears. 


Written Test - Math

O A calculator may ~
be used on the
written test.

L When the
closed-book portion
of the test is
completed and you
are satisfied with
the answers, select
Continue.

(< 1S

'1“..'5‘? | @ FOL - License Application B

: Search

Browse by S

» FOL Home P4
+ Authorized B

 Licensaed Pard

»add a New

# Reneval Li
~Action Reque.

&+ E-miail Distrib

GIPSA | USH
FOIA |

11. What is the percentage of Damaged Kernels Totzals (DKT) in 2 sample when the weight of DKT analysis portien
is 253 grams and th ight of the damaged kernels is 18.40 grams?

O 1,90
O 7.0%
& 7.3%

O 7.2%

. What is the percentags of Damaged Kernels Totals ([DKT) in 2 sample whean the weight of DKT anzlysis portion
is 239 grams znd th ight of the damaged kernels separation is 24,91 grams?

O o.em
Q101w
. 10.2%

@ 10.4%

. From = 257 gram portien you removed 1,10 grams of damaged kernels. What is the parcentage of DKT?

@ 5.9%:
Oe.sem
Os.emw
O.7.0%

ght of broken corn and Forsign materizl is 15,20 grams, What is the
n Materizl (BCFM] 7

. From 2 totzl weight of 1032 grams
percentzge of Broken Corn and Foresi

@ 1.3%
O1.8%
Q.18

O 1w

<
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Presentation Notes
The closed book portion of the test consists of general questions plus the math portion of the test.  A calculator may be used for this portion of the test.  When the applicant is satisfied with the answers, “Continue” is selected. Once “Continue” is selected, this portion of the test cannot be viewed again.


Written Test - Open-Book

W'“"”"ﬂ’-‘a EXal T} FOL - Administer Written Exam - Webpage Dialog X | H!I
@.__ 3 v |&]https ist. Administer Written Exam | 2 |-

g F s T Auth Written
Open Book Portion

P ; = : = »
S dfr | & FOL - License Application M - |k Page - iCF Tools -

L The open-book
portion of the test
appears after the closed Poearch

book portion of the test Fb,s

» FOL Home Pa

is submitted. e

» Licensed Perg

radd 3 new

*Reneval Li

+ Action Reque

L Select Submit. e

GIPSA | USQ
FOIA | Acc

https: //fgist.gipsa.usda. gov,/F_FOL {TakeWritten. aspx?pParentPage =AuthExam&pT (’ Trusted sites

P —— - > - [ r [ - e
‘4 start & /= 2 Internet... ~| A& 4 Paint ~ | T presentationi B MicosoftE... 2 I EA® Sy @00 QLInmiiiy, o 5:10 PM
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Presentation Notes
Access to the open-book portion of the written test now appears.

Click on “Submit”.


Written Test - Grade Assignment

L The open-book
portion of the test
appears.

O When all of the
test questions are
answered and you
are satisfied with
your answers, select
Submit.

rized Personnel 5

| Search

+ By Last Na

@ License]

Browse by

» FOL Home
+ Authorized

» Licensed P

+Add a Ma

+ Renewal

+Action Reg
+ Reports

+ E-mizil Dist
+ Exam Man

» Administra

Administer Written Exam

Auth Written
Open Book Portion

Scenario
Corn Grade Assignment Scenario 12
Answer the questions using the given factor results.

Class: Mixed Damaged Kernels (total) (%) - 6.0
Temperature: Cool Heat Damaged Kernels (%) - 0.0
Odor: QK Corn of Other Colors (%)
Test Weight (%) g2 Other Factors: 7500,V
Moisture (%): 145
BCFM (%): 4.4

1. Select all grade determining facters.,
l::}E'CFT‘H
OTezt Weight
O Corn of Other Colors

O[‘Jcne

2. Select the correct grade as itwould appear on an official certificats,
D u. 5. no. 4 Mixed Corn
O u. 5. Na. 5 Mixed Corn

U 5. No. 2 Mixed Corn

GIesa |

Cooara |

lC}LI.S. Sample Grade Mixed Corn

ftion

e | Action
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The open-book, “Assignment of Grade” portion of the test appears.  

After the questions are answered, select “Submit”.



Written Test Score

2 FOL - Administer Written Exam - Webpage Dialog

U After the written Administer Written Bxam ~

test is submitted the 92.86% - Passec
Auth Written

program calculates the

total score.

[ The test questions
and answers cannot be
reviewed after the test
guestions are
submitted.

L Return is selected to
return to the License
Application Exam page.
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After “Submit” is selected, the test questions disappear and a score sheet appears. This score sheet identifies a Pass or Fail and a numerical score. The test has been passed with a 90% score.  To return to the test screen, select “Return”. 


Viewing Test Scores

USDA United Stabes Depariment of Agricultura ‘

i Grain Inspection, Packers & Stockyards Administration Stagfng

J Under the column

identified as Passed, B o “ e 5 . III'?-!I o s

Yes has been entered | T

by the program. This [Sear

%You are here: FOL Heme Page = Autherized Personnel List = Test Request Histery = Exams 0.1.4

M e L
. 2By Last Name John H. Anderson
written test has been l@uce"sed omhrrized
e Proctor Passed|Waived Status Date Action
Exam
passed. Auth Written/C Yes 11/22/2009 12:03:57 Dlease s=lect.,, |W

Browse by Subject =

+ FOL Home Page

ACG Practical Exam Proctor Passed | Waived | Status Date | Action
Authorized Corn Practical Clease select... v|

D - prOCtOF for the » Authorized Personnel
practical test must e Pereomnel
now be selected and  [|7*" =
the test must be
selected.

Go to Scorecard.

GIPSA | USDA.gov
. FOIA | Accessibility Statement | Privacy Peolicy | Non-Discrimination Statement | Infermation Quality | FirstGov | White House
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In the row for the Written Exam, it now shows ‘Yes’ in the “Passed” column.

The Practical Test scores must be entered into the program before a proficiency in grading corn is determined.



Practical Exam

 There is no change on how the practical exam
is conducted or corrected in the new FOL
program.

e Corrected test results will be entered in the
FOL computer program.

e The program will calculate the corrected
results plus the final score.



Entering Practical Exam Scores

O The practical test template
contains an area to enter the
applicants results and the GSL
corrections - addition and
subtraction from the applicant
results.

L Fields to be filled in are;
»ACG Grade Designation.

» Corrected Grade Designation.

»ACG, Plus and Minus.

» Comments if applicable.
»Improper Procedures if
applicable.

» % Deduction if applicable.

O The program will calculate
the end results.

ersonnel 5

sDA |
—

FLast Na

! License

<)
wse by
DL Home
itherized

censed B

Add = N4

Renswal

tion Reqg
eports

mail Dist
fam Man

dministra

BIFSA | U

Administer ACG Practical Exam

Authorized Corn Practical

Test

Total Points Possible

Achieved

Final Score

Total Score 36 0 0%
Interpretive Score 54 o 0%
Determination Fail

ACG Grade Designation:

Corrected Grade Designation:

Sample 1 Comments

ACG

Flus | Minus

Correctsd
Results

Facter
Score

Factor
WValus

Possible

Total
Score

Interpretive
Facter Valus
Possible

Intsrpretive
Scors

Clzss

4

Test-
weight

1

Damaged
Kernels
Taotzl

=]

wm

Heat
Damags

=]

wm

Broken
Corn and
Foreign
Matarizl

ction
select.. |
ction
M W

Other
Colors

Special
Grades

Factor
Total

Improper
Procedures

%t Deduction

Grand
Total
Scores

24

i6 u]

Comments

ACG Grade Designation:

Corrected Grade Designation:
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The Practical portion of the test consists of data-entry fields.  Test results must be entered into the appropriate cells.  When “Submit” is selected, the program automatically calculates the results. All areas outlined in blue can be filled in.

Data must be entered into a cell outlined in blue to gain the points allowed.  If the data entry is 0.0 for all entries, they must be entered.  If there are no Special Grades, Other Factors or DLQ, enter 0.0 in all applicable cells.  If the answer is not numerical, enter the answer in the “Comments” section and enter a 1 into the “ACG” section.  If the answer is correct, enter 0.0 into the “Plus” and the “Minus” cells.  If the answer is not correct, enter 1 in the “Minus” cell.


i Viewing Points For Practical Exam

Comments
5T

L Update can be used to

. ACG Grade Designation: Corrected Grade Designation:
Calculate a pa rtlal Score U.5. Mo, 1Yellaw Carn .5, Mo, 1¥ellow Corn =
~ Interpretive
after a” reSUItS for a s le . _ = | = . Carrected| Factor F:act.,_r otal Factcr‘l Interpretive
: ample 3 Comments 2CE | Plus | Minus _ _ | walue _ . - p.0.6
Search Results | Scere Sessible|Fo0TE walue Score
- - Passible

sample has been entered. _ — T .

Browse by S W s6.0 || 0.000f|0.000 100.0%:) 1 L

+ FOL Home Ps DKT =1 llo.0oola.100 55.2% | 3 s 5 s

D When a“ Of the teSt + Authorized Pd HT : 100.0%% E 5 b

0.0 0.000)0.000

data is entered, submitis ||z [ e s

(2]}
%]
&

I d *add a New ocoL 1.3 la.1oolla.oon 53.8% 2 2 z 2
Se eCte . *Renawal Li Special Mone 0.0 o.000lla.000 100.0%: 3 5 =1 5 W
. ; Grades
»Acticn Regue —
Other  fygne 0.0 [[[o.000|(0.000 100.0%| = 3
+ Reports Factors
+ E-mail Distrib P2 [nene 8.0 ||g.000|9.000 S 5
Fact: 15
» Exam Manag Tactzlr
+ Administratio plrl'cnir;f;r_ % Deduction
Grand 24 24 17 17
Total
Scores
Comments

FiOI& | Acce

_https:,-",."fgist.gipsa.usda.gow’F_FOL.rTakE.-?-.CGPracticaI.aspx?pParentPagE=Auﬂ'|Exam&pT ,-'; Trusted sites
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When “Update” is selected, the data is calculated and the points obtained for the sample are identified.


Populating Final Score

{3 FOL - Administer ACG Practical Exam -- Webpage Dialog

ins: /ffaist.gipsa. usd Administer ACG Practical Exam

D After Smeit IS Test 1 Authorized - Corn Practical

Recerd all calculations on the envelope

Selected the final score icense Application 8 Total Points Possible Achieved Final Score = -

Total Score 102 a4 33.3%

s calculated by the USDA | e e — Y

progra m _ ACG Grade Designation: Corrected Grade Designation:

Factor
Walus
Possible

CL 4

- Corrected [Factor

Interpretive Interpretive
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Fzsults |Scers

Factarvalus
Score | |

Possible

Tatzl
Score

Q The program —
calculates a Total Score, o
an Interpretive Score il ° ° .

HT 3 3

plus a Pass or Fail. = :

» FOL Home PS

W 1

+ Authorized Pg oeon : : bt
- + Licenzed Perg Sf::i:! s s
Q Return is selected to e 5

# Add a New Factars

return to the License *Renevasl L | LS

81}
<
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. . |
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» E-mizil Distribl |Procedures
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The points earned are tallied at the top of the screen. The score identified on the screen represents the results for one-third of the test or for one of the three Corn sample test results. When all data is entered and “Update” is selected, the “Final Score” will appear. 

“Submit” is selected. This should only be selected after all of the data has been entered.  The program will automatically calculate the test results when “Submit” is selected.  If data is not entered into all fields, the computer will view the empty cells as a wrong answer.  This could result in a failed test and, if so, it will be recorded as a failed test in the “Exam History”.  There is no way to erase a result from the “Exam History”.  If a mistake in recording data is made and “Submit” is selected, the only recourse is to request the practical test again.  


Viewing Exam Results

Q The program
automatically calculates
test results and records the
results in the License
Application Exams chart.

L The written exam is
identified as passed with a
Yes in the Passed column
while the practical exam
has been identified as
failed with a No in the
Passed column.

d Tests can be taken three
times. In the Action
column for the practical
exam the user can take a
second exam after the first
attempt failed.

-
USD‘ Linited Statas Depariment of Agricultura

Zam Grain Inspection, Packers & Stockyards Administration Integra ted Test

Home | About GIPSA | Help ;| ContactUs |

m You are here: FOL Home Page = 2uthorized Personnel List = Test Requast History = Exams

'Lognfr

0.0.6

License Application Exams
Arnald Ames Aaron

Browse by Subject

+ FOL Home Page

Written Exam Proctor Passed|Waived
Auth Written/C Yes

Status Date
8/8/2009 4:11:320 PM

Action

Fleaze zelzct.,, | ¥

+ Authorized Personnel

+ Licensed Personnel

ACG Practical Exam Proctor Passed|Waived

Test 1 Authorized - No
Corn Practical

Status Date
g/g8/2009
10:42:30 PM

Action

Flease select,., | ¥

+ Add a Mew Person

* Renewal List

+ Acticn Reguests

Fleaze z=lzct..,

ﬁ'—'.ttEI‘HEt 1

Go to Scorecard.

+ E-mi=zil Distribution Lists

GIPSA | USDA.gov
h FOIA | Accessibility Statement | Privacy Policy | Mon-Discrimination Statement | Information Quality | FirstGow | White House



Presenter
Presentation Notes
This completes the test procedures to determine proficiency in the grading of Corn.  The column labeled “Passed” identifies whether or not the test has been passed.  In this example the Written Exam indicates a “Yes” while the Practical Exam indicates a “No”.  If a test is not passed, it can be taken again by selecting the pull-down menu found in the “Action” column.  This menu will also identify each attempt that has been made to pass the test. A test can be taken a total of three times. 


Conclusion

 This completes the test procedures used to
determine proficiency in the grading of Corn.

* In this course we have navigated to the area of
the program where a test can be requested
and downloaded and have reviewed the
procedures for taking a test.



Course Contact

Susan H. Fall
Field Operations and Support Staff (FOSS)
952-240-8950

Susein. . foll@vsde.goy
November 20, 2009
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Presentation Notes
This concludes FGISonline Course 7:  Authorized Personnel – Test Procedures.

For more information about this course or the FGIS Official License Program, contact Susan Fall.
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