GBA Helpful Hints #4

Searching FMMI for GIPSA Billing Documents and/or FFIS Converted Documents

" Home | AboutGIPSA | Help | ContactUs | Logoff
| . ] Quick Search Message Center
[ Create Bill ‘
BD :
| T [ ——— Date | Priority Summary
. _OR- GLOBAL |10/8/2011 WELCOME TO GBA TRAINING - Points of Contacts
| Hepois ‘ Customer Name: POFC  |10/5/2011 GOD FOR NORTON LILLY - ON OCTOBER COD LIST
Admin Audience: | <&l hd First || Prev (-Page 1 of 1 -| Next || Last
Message Center Search
Customer
Rate Code
FA Code Recently Worked Open Pending Submitted Cancelled Rejected
ey (30) (6) ) (13) ) @
FMMI Interaction Showing Resutts 1 - 10 of 11
Date
R Bl | Bl GBA | Fmmu
Welcome, Denise s Type | Amount | Customer Status | Status gfo Prm:?sed
GIPSA Biling Application = [11n0090001 [FMMI | $1,080.00/ADM Processed |Posted E?%SC; New Orleans Field |, e nq
Version: 1.0.0.3
= FGIS - Domestic
e Bl oo0t |Fumi | S205.20/4 K ACRES Processed Posted  [lnspection Operations | 10/8/2011
Office
% |12cwio0001/FMII | $188.00{CDFA GCI Processed [Postsd | Or o CIOWIEY 10/8/2011
Suboffice
[ |11GF090007 [FMMI |  5345.00|Viterra Processed |Posted E?%SC‘; Grand Forks Field |4 5/m9014
R e Sy ERGE TS A A A

To search for GBA documents in FMMI using the FMMI document number, you must first verify the documents were
Processed and the FMMI status is posted. (Please see above)

To retrieve the FMMI document number, click on the view icon next to the BD number of the FMMI posted document.

‘Home | AboutGIPSA | Help | ContactUs | Logoff
i ] GIPSA Billing Document
© Back to Dashboard @
‘ Search |
‘ Reports | Bill Infformation
BD Number: 11NO090001 FMMI Ver. # 1 [View History]
Admin Bill Type: FMMI GBA Status: Processed
Message Center Billing FO: FGIS - New Orkeans Field Office FMMI Status: Posted
Customer Name: ADW Customer # 3278825
Customer
Customer Address: PO BOX 1470 DECATUR, IL 62525
Rate Code
Bill Comments: [Fos aps ;I
FA Code
Shorthand Code LI
FMMI Interaction
Line tems:
Wl D Action| # Shorthand Code Date of Service | Rate Code | Rate |Units| Amount | Line Description
=y |1 |1M1XX02050RS2GRFHO100FMPROOY  |svisv2011 G2 $38.00| 20.00| $1,080.00|FGIS-30
GIPSA Billing
Version: 1.0.0.3 Total: §1,080.00
Save Re-Open

Click on the View History link in the upper right hand corner of the GIPSA Billing Document.
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i Contact Us

| View Bill History

Create Bill |
Search BDNumber : 11NO090001

™
Reports | H‘"_'“ |A::IRmType|FMMIDu:#|GBA Status,
) Version

Total Amnunll i Bjrl Date i Date F

Admin

+ 1 [Create |1800097899 |Processed 51,080.00|L=Roy Capper  [10/7/2011 10/8/2011
Message Center | 1 1 1 1 | 1 1

Customer Back
Rate Code
FA Code
Shorthand Code

FMMI Interaction
| |

Welcome, Denise

GIPSA Billing Application
Version: 1.0.0.3

Write down the FMMI Document #

Log into FMMI

s Department of Agriculture Welcome Denise Ruggles Help ' Log Off

Management Modernization Initiative

WEESG Accounts Payable  Accounts Receivable  Cash Reconciliation  Cost Management  Funds Management
FMMI Home

| History, Back Forward
3
- 2
.-‘3‘ Transforming Financials at the People's Department
I System Use Notification il
This is a United States Department of Agriculture computer system, which may be
accessed and used only for official Government business (or as otherwise permitted by
regulation) by authorized personnel. Unauthorized access or use of this computer system
may subject violators to criminal, civil, and/or administrative action. All information on this
computer system may be intercepted, recorded, read, copied, and disclosed by and to
authorized personnel for official purposes, including criminal investigations. Access or use
of this computer system by any person, whether authorized or unauthorized, constitutes
consent to these terms.
|https:Hporialqaz.ﬁﬂmi.usda.govﬁrj}portal[# lilililili’ilj Trusted sites |"“ 100% ~ 2

#istart] & @& (-~ (v 2mioosft...-| jceAsupport | 8 User Ma... | (] Maosoftexc... |[@ Fm Home... [l @B T D8 8 w0 H@MEAL] +04rm

Click on Accounts Receivable.
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USDA

=R United States Department of Agriculture e Welcome Denise Ruggles Help ' Log Off
Financial Management Modernization Initiative

Welcome  Accounts Payable JGEMTLICHEENERICE Cash Reconciliation  Cost Management  Funds Management  General Ledger N

Sales Order Billing Process | ARP | AR Approval | AR Evaluation | AR Reports | Sales Order Reports | Account Statement Proc
Manage Billing | History, Back

1410

4
Business Activity ~|

+ OManage Billing

| myPortal Favorites =]~
@ There are no items to
display
|https:Hporialqaz.ﬁﬂmi.usda.govﬁrj}portal[# ,7 lili ,7 ,7 Fl f Trusted sites | 4 100% - A

lﬁstartl B8l ®(va2 Microso&...vl |5y GBA Support | iw! 2 Microsoft ... v| x| Microsoft Exc... " €& Manage Billi... |_-l i D% 0w HBMEL] 4os5Pm

Click on AR Process.

USDA
United States Department of Agriculture Welcome Denise Ruggles Help ' Log Off

Financial Management Modernization Initiative
Welcome  Accounts Payable RE=LUTNCRSCCNELICM Cash Reconciliation  Cost Management  Funds Management  General Ledger I
Sales Order Billing Proc | AR Process | AR Approval | AR Evaluation | AR Reports | Sales Order Reports | Account Statement Process | Bl Accol
Manage AR Documents | History, Back
|4] 0] 1
~[Manage AR Documents
= Create AR Invoice

= Create Credit Memo - AR Invoice

= Change AR Document

= Dizplay AR Document

= Dizplay Parked Documents

= Print Customer Account Statement
» (aClear Balances

| myPortal Favorites =1~
@ There are no items to
display
|htt|:|s:ﬂpcrialqaz.ﬁ11mi.usda.govﬁrj}sErvlet,.fprtfporialfprtevenmamemlamgatefprtnotfpcd\33pcr13|_mntentl2ﬂ:nm.ﬁﬂmi.ﬁﬂm\lzﬂx l_ l_l_ l_ l_ ’_l 7 Trusted sites | 4 100% - v

#istart| & @ (= > v 2Miosoft...-| (3 GBASwpport | [fv] 2 Microsoft ... <| (& Mirosoft Exc... || @ Manage AR .. [ I~ & WL EVD % i0 o B MEIL] 0spm

Click on the triangle next to Manage AR Documents to display Business Activities. Click on Display AR Document.
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USDA
=oLn

United States Department of Agriculture .. Welcome Denise Ruggles Help
Financial Management Modernization Initiati

Log Off

Welcome  Accounts Payable

Accounts Receiva

Cash Reconciliation Funds Management

Cost Management General Ledger I

; Order Billing Process | AR Process | AR Approval | AR e
Display AR Document | History, Back
LI 4
| Display Document: Initial Screen
+ [JManage AR Documents I| menu ) | [ Back || Exit |[ Cancel | [ system ) | [ Dacument List][ Firstitem |[ Editing Options |

= Create AR Invoice

= Create Credit Memo - AR Invoice

= Change 4R Document Keys for Entry Wiew

= Display AR Document Document Murnber

= Display Parked Documents

= Print Customer Account Statement
» [oClear Balances

|Creabe Document List/Find Documenisl

Company Code
Fiscal Year

myPortal Favorites =]~

@ There are no items to
display

[ aE2 (s0m)

iocument List ’_l_l_l_’_|_| J/ Trusted sites [# 1w0% - 4
Estartl & @~ > [~ 2Mcosoft .| [ ceasupport | v 2 Migosott... <] (] MicroscftExc...||_féDisplayAR... [l D %0 % HBMEAL] %osem

From this screen you have two options:

1) Enter the Document Number, Company Code = USDA, and Fiscal Year
2) Orclick on Document List and search...
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Option 1) Searching with the FMMI document number retrieved from GBA

f:" Display AR Document - SAP NetWeaver Portal - Windows Internet

@A - Ié https:/fportalga2. fmmi.usda.gov firj/portal/
File Edit View Favorites Tools Help

%
USDA

w2 United States Department of Agriculture . o
Financial Management Modernization Initiati

)
oo

- @ GIPSA Biling Application fé Display AR Docum

Welcome  Accounts Payable [RGIE=IT SN ETSVEL]E

Sales Order Billing Process | AR Process | AR Approval |
Display AR Document

b
| Dispiay Document: initial Screen
I |} [Back |[ Exit|[ Cancel | | System | [ DocumentList

Keys for Entry View

Document Number hzoooa7299
Company Code USDA

Fiscal Year 2012

Or Option 2) Searching with the GBA feeder document number

| History, Back £
|
| | Document List

I| Menu, |} | Save as variant... |[ Back |[ Exit |[ Cancel | [ System] | | Execute || Get variant... || Dynamic selections |[ Mare...)

Company code =|uspa to [
Dacurment Mumber ta

Fiscal Year to

Ledger Zl

Ledger Group

General selections

Document type DE to
Posting date to El
Entry date to
Reference number GEAL11NOO90001 | |to
Reference Transaction to
Reference key to El
Logical systemn to

Also display noted items
™ Display noted itemns

1 | r
[ E2 tsom 2]

[ [ T [ [ | [« mrustedsites [® 100% - ,
t..-| (3 cBASupport | i) 2 Microsoft ... +| (& MicosoﬂExc...”'_éDisplayAR_ |_-4;g$._\_, ARG %Dy A MEI LT 413eM

Company Code is USDA
Billing Document Type is DR

Enter Reference Number (All GBA interfaced documents start with GBA1, followed by GBA Billing Number)...FFIS start
with BD, then the document number, and line number (BD11FM0900001004)...Each open line was cross walked
separately. Fiscal year for FFIS documents is FY 2011.

Then click the execute button in middle menu.
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United States Department of Agriculture Welcome Denise Ruggles Help | Log Off

Financial Management Modernization Initiative

Welcome  Accounts Payable RE=LUTNCRSCCNELICM Cash Reconciliation  Cost Management  Funds Management  General Ledger I

Sales Order Billing Process | AR Process |

Display AR Document | History, Back
4] ¥] 1

IR | Document List

+[Manage AR Documents I [ cancel | [ system | [ Choase |[ Select Al |[ Deselect Al |[ Sartin Ascending Order |[ More...)
= Create AR Invoice

= Create Credit Memo - AR Invoice |CoCDde |Reference Key |DucumemNu | ‘r‘ear|:Tvpe |D0c.Date |Pstng Date HeaderText |Reference L5
USDA  1800097899USDAZ012 1800097893 2012 DR 091972011 10/06/2011 GBAT11NOO90001  FO

= Change AR Document

= Display AR Document

= Dizplay Parked Documents

= Print Customer Account Statement
» (aClear Balances

| myPortal Favorites =1~

@ There are no items to
display

1] »

[@ 1itemns displayed |>|QE2 (5003 E]

| [ [ [ [ | [ Tustedsites [# 100% -
lt‘startl i @ (v > [~ 3Maosoft...~| 3 6BASwpport | [ 2 Microsoft... +| =] Mirosoft Exc.. | [ & pisplay AR .. | Icl A WE'D 230 w0 HBMEL] «13pm

Click on the line to highlight and click on the button Choose to open

United States Department of Agriculture " Welcome Denise Ruggles Help | Log Off
Financial Management Modernization Initiative

Welcome  Accounts Payable RE=LUTNCRSCCNELICM Cash Reconciliation  Cost Management  Funds Management  General Ledger I

Sales Order Billing Process | AR Process | AR Approval | AR Evaluation | AR Reports | Sales Order Reports | Account Statement Process

Display AR Document | History, Back
»

| Display Document: Data Entry View

I |} [Back |[ Exit|[ cancel | | System ) | [ Change DisplayiChange Mode || Display Another Document || Select Individual Chject |[ Display Document Header |[ More...]

Drata Entry Wiew

Docurnent Mumber | 1500097599 Company Code  |U3DA Fiscal Year 201z

Docurnent Date 0971972011 Posting Date 10/06/2011| Period 1

Reference GEAL11N0090001 | Cross-CC no.

Currency ush Texis exist N Ledger Group

SR E R EE B = e EE R
“C.. | 1t |PK|SG ceount \Description | Amount|Curr. |ElusA |Fund |EIP |Functiuna\ Area Cost Center  [Funds Ctr MBB glement Funded
usoA 101 3279825 ADn 1,080.00 USD  GPOO AGDEFALLT FPDEF

2|50 5200000200 SerRev-Exch 1,080.00-|USD  |GPOD/GPOO04011x< (GPO0520000000000 GPGRFHO100 |GPGRFHOT00 GPFMPROJOT |GP.FM.

4 »

[>|aE2 s0m =)

| [ [ [ [ [ [ Tustedsites [#00% +
istart| & @ [~ > v 3Moosoft...~| (3 GBASwpport | ] 2 Microsoft ... | (& Mirosoftexc... || @& pisplay AR .. [l @ WL EVD, %00 o HBMEIL] +15pM
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For Additional Columns click on the choose layout icon, and select change

United States Department of Agriculture e Welcome DENISE RUGGLES Help | Log Off
Financial Management Modernization Initiative

Welcome  Accounts Payable REXILUTNERIELENETICE Cost Management  Funds Management  General Ledger  Interface Table Mainte|

unt Statement Pr s | Bl Accounts
3
. =

| change Document: Data Entry View
I |} [ Save |[ Back || Exit || Cancel | [ System || Display Another Document || Select Individual Object |[ Display Document Header || Display Currency | [ More... )

Diata Entry View

Document Number 1200072781 Company Code  |USDA Fiscal Year 2012

Docurnent Date 09/19/2011 Posting Date 11/23/2011| Period 2

Reference GBR112FM110001 | Cross-CCno.

Currency usD Texis exist N Ledger Group

IR EMNEEEIFE EREEEEEEE

Itm |PK‘Lg1h |Acc0unt |De5criptiun ‘ Amour Choose Layout... | |Func. Area  |Cost Cir Funds Ctr  |Funded Prg |Commitment ltem I‘I’r.Pn |
101 3217090 NORFOLK SOUTHER 7,200.01 AGDEFAULT FPDEFAULT AR COM
250 5200000202 RevSvcs-CommActE 1,800.00 Save Layout.. GPO0520000 GPGRFO050IGPGRFO05IGP. FO.RRPR 0203 COM
3|50 5200000203 Rev Sves-Commact-E 1,800.0( Manage Layouts GPO0520000 GPGRFO050IGPGRFO0SIGP FO.RRPR 0202 COM
4|50 5200000203 Rev Svcs-CommAct-E 1,800.00- GP00/12 GPO004050R |GP00520000 GPGRFO050IGPGRFO05IGF.FO.RRPR 0203 COM
5150 5200000203 Rev Svcs-CommAct-E 1,800.00-GP0012 GPO004050R |GPO0520000|GPGRFOOTOIGPGRFO0YIGP.FO.RRPR 0203 COm

I>|PE1 (500) ]
| [ [ [ [ [ [ Tustedsites [#100% ~ 4
nﬁst.—;rt' & &~ > poeas. | ~ 4Mic...v||_@[)ispla,_ A2ad.. v| [fx] Micros... | ;.)Hyperi...| @_]Sear:h...| |g>J W SFEEBE 0 DMBL]E 420rm

Here you can add columns (like TEXT — which contains GBA Line Description) or remove columns from your screen
display. REMEMBER to click on the green checkmark to implement in your screen. You can also save this format to use
in the future.

]I:D Change Layout

i .
b Displayed Colu SortOrder | Filter , Display ) =
: Hla]~]|2]3] i)

' Displayed Columns Column Set

1 | [columnName =] Column Name
Line item - = Partner Fund 2]
Posting Key

Partner Grant

_| Accourﬂ. Transaction
; Description - El Line ltem Automatically Created
r Amount (| III Sender cost center

Business Area . Budget Period

Fmt meth. supplement _ Par. Budget Per.

Fund

Company Code

Functional Area Expense or Revenue Account in CL

Cost Center

E — Froduktionsmonat —
Funds Center B Text =
Funded Program I B | | 3 Jd|

In my next example | removed Lgth (Ledger Item), PK (Posting Key), Business Area (GP00), and Fund (GP0O004050R), Fund
Center (since Cost Center are one for one), Pmt meth. supplement, and added TEXT.
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Display AR Document | History, Back Forward
3
| change Document: Data Entry View
I |} [save |[ Back |[ Exit|[ Cancel | [ System ] | [ Display Another Document || Select Individual Object |[ Display Document Header || Display Currency | [ More... ]
Data Entry View
Document Mumber (1200072781 Company Code USDA Fiscal Year
Document Date 09/18/2011 Fosting Date 11/23/2011 Period E
Reference GBA112FM110001 | Cross-CC no.

Currency usD Texis exist N Ledger Group |:|
A E B E R BRI EE ER EE|

Itm |Account Description | Amount |Funcliunal Area Cost Center |Funded Frogram |Cm.. ITr.Pn I‘I’exl
1(3217090 NORFOLK SOUTHERM RAILWAY 7,200.00 | AGDEFAULT FPDEFAULT AR COM |5C2955 US Amines Lemoyne AL
25200000203 Rev Svcs-CommAct-Exc 1,800.00-|GP0O0520000000000 GPGRFOO0S500 |GP.FO.RRPR.OA.TOFO 0203 (COM SC2955 Indiana Hillsdale Ml
3|5200000203 |Rev Svcs-CommAct-Exc 1,800.00-|GPO0520000000000 GPGRFO0500 |GP.FO.RRPR.O1.TOFO 0203 COM SC2855PPG Indus baberton OH
45200000203 Rev Svcs-CommAct-Exc 1,800.00-|GP0O0520000000000 GPGRFO0500 |GP.FORRPR.O1.TOFO 0203 |(COM SC2955 BWX Barberton OH
55200000203 |Rev Svcs-CommAct-Exc 1,800.00- GP00520000000000 |GPGRFOO700 |GP.FO.RRPR.O1.NOFOQ|0203 |COM |SC2955 US Amines Lemoyne AL
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